
Gravesend Rugby Football Club – Tour Policy 
PLEASE READ CAREFULLY BEFORE PLANNING ANY RUGBY 
TOUR 

Overview 
All proposed rugby tours, whether within the UK or overseas, must be 
submitted to the Club Safeguarding Officer (CSO) for review prior to any 
final approval. This ensures full compliance with safeguarding requirements 
and RFU regulations. 

Approval Process 
1.​ Initial Submission​

All tour proposals must first be submitted to the CSO. This includes 
details of the tour itinerary, accommodation, supervision arrangements, 
and the names of all adults accompanying children. 

2.​ Safeguarding Review​

The CSO will verify:​

 

o​ DBS status of all adult supervisors 

o​ Suitability of accommodation and travel arrangements 

o​ That safeguarding procedures are in place and fully understood 
3.​  

4.​ Club Committee Approval​

Once the CSO has signed off the proposal, it will be submitted to the 
main Club Committee for final internal approval. 

5.​ Regional Approval​

For overseas tours, the Club will forward the approved proposal to the 
relevant RFU Constituent Body (e.g., Kent RFU) for external sign-off.​
If you have already submitted your tour proposal directly to the RFU 
or Kent RFU, please ensure a copy of the approved tour form is sent to 
the Gravesend RFC CSO for Club records. 

Required Documents 

Before submitting your tour proposal, please ensure you have obtained and 
reviewed the following documents, available from the Club Secretary: 
 



1.​ RFU Touring with Children Policy 

2.​ Kent RFU Overseas Tour Application Form 

3.​ Gravesend RFC Tour Proposal Form  

4.​ Insurance Proposal Form & Policy  

5.​ RFU Guide: How to Organise an Tour 

6.​ Parental Consent Form (must be completed for each child attending the 
tour) 

Summary 
No tour may proceed without the full approval of: 
 

●​ The Club Safeguarding Officer 

●​ The Gravesend RFC Main Committee 

●​ The relevant RFU Constituent Body (e.g. Kent RFU) 
 

All documentation and safeguarding protocols must be completed in full 
prior to any travel or bookings. 

 

Club Safeguarding Officer: 

 ​
Sarah Shoolbred ​
Email: sarahshoolbred@icloud.com 
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